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Curriculum Vitae (CVs) vs. Resume

• Curriculum Vitae (CV) is Latin for “course of life

• Resume is French for “summary” 

CV – Academia and Industry R&D
Resume - Industry (Max 2 page)
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Applicant Tracking 
Systems Applicant Tracking Systems (ATS)

• Industry recruiters analyze data 

• Key words

• Cost-effective 

• Upload “ugly” resume

• Transcribe recorded interview for 
keywords

Hiring is a Research-
Based Decisions

• Data analytics and 
algorithms are used to 
identify the most 
qualified candidates

• Workday includes an 
Applicant Tracking 
System
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Stars based on keyword usage and answers to 
questions in the application

Salary expectations over halfway = candidate that is 
asking for more money than they can pay 

Employers will focus on ATS output 
before clicking on your resume

Your education is summarized into a statistic, 
employers can’t even see your major

Applicant Tracking System (ATS) Data Report 
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A Professional Title will be 
searched 

NOT Graduate Assistant or 
Postdoc

SKILLS: 
LinkedIn and Resume need 

to MATCH

Recruiter View
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#, $, %

Keywords & Skills

RESUME

 Name should be largest part of heading / No home street addresses
 LinkedIn, GitHub, ORCHID at top, only if a complete profile
 Career Objective is out/ Professional Summary Is IN!
 Bullets: Keywords and numbers (i.e., # 1-10), $500, 75%
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Technical or Lab Skills & Education

 Match technical keywords from job description
 Be Consistent in ALL formatting 

• Write out date/months or abbreviate (July or Jul)
• Use correct spacing and commas

• No Space before or after 
the hyphen 

• Begin & End Dates

Use commas to separate

Correct spelling
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 Describe your academic positions – Organic Chemist 
Graduate Research Assistant

 Use Action Verbs (created, collaborated, analyzed) 
• NOT: worked, helped

 Focus on skills and accomplishments (#, $, %)

 Transferrable skills (critical thinking, adaptability, problem-solving) 

 Tailor keywords to the employer job description
 Use correct tense throughout (preferably past tense)

What Makes a Great Bullet Point
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Professional OR Work Experience
Customize Title – Professional 

Broad or Narrow 
Description? 

Describe & quantify what 
you did and skills
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Teaching & Leadership Experience

Use the same formatting for all experience
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Questions



Graduate College

Questions
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• LinkedIn Updated
• Networking – Informational Interviews
• Search for openings
• Practice Interviewing – Behavioral 

Interviews
• Prepare to Negotiate 

Next Steps…
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Recordings Available

• Resume (recording available)

• CV, Cover Letter

• Career Self-Assessment

• LinkedIn (recording available)

• Networking (recording of alumnus available)

• Interview (“Tell us about yourself” – recording available)

• Job Negotiation 
Email Gradcareers@iastate.edu to request webinar links

Graduate Col lege Career Services

mailto:Gradcareers@iastate.edu
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Graduate & Postdoc Career Support
1:1 Coaching, Group Presentations, Webinars: 

Resumes, CV’s, Interview Skills, LinkedIn, etc. 

Karin Lawton-Dunn  
Graduate College Careers Office  website or  calendar
Graduate Career Office Email: gradcareers@iastate.edu   

LinkedIn: https://www.linkedin.com/in/karinlawtondunn
ISU Career Fairs  - https://www.career.iastate.edu/career-fairs/
ISU Academic College Career Services - Careers Services

Graduate Col lege Career Services

Thank you for attending today!
To schedule an appointment or questions, email Karin Lawton-Dunn at gradcareers@iastate.edu

Feel free to reach out to me for any questions regarding networking, career planning, LinkedIn, etc. 
I would be happy to assist you or refer you to someone that can help you. 

https://www.grad-college.iastate.edu/career/connect/
https://www.grad-college.iastate.edu/calendar/
mailto:gradcareers@iastate.edu
https://www.linkedin.com/in/karinlawtondunn
https://www.career.iastate.edu/career-fairs/
http://www.career.iastate.edu/career-fairs/
mailto:gradcareers@iastate.edu
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Please Complete Workshop Evaluation
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Graduate College Career Services

Academic Careers

• Skills, interests, and values 
assessments

• Career Planning
• CV
• Informational Interviews
• Networking
• Teaching/Research Experience
• Professional Development
• Interview Skills
• Negotiation

Industry Careers

• Skills, interests, and values 
assessments

• Career Planning
• Résumé
• Informational Interviews
• Networking
• Industry Experience - Internship
• Professional Development
• Interview Skills
• Negotiation
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